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 APPLICATION FORM STAFF MOBILITY – CEEPUS PROGRAM

	PERSONAL DATA

	FIRST AND LAST NAME: 
	

	Academic title
	

	Date and place of birth, citizenship
	

	Job/workplace title/position
	

	Contact information
	E-mail:

Mobile phone:

	Home institution details
 
	University:

Faculty:

	Ceepus coordinator in the home institution/person responsible for Ceepus nomination:
	Name:

E-mail:

	Courses taught at the home institution:
	

	Field of research:
	

	MOBILITI INFORMATION 

	Type of mobility (bold) 

	1) Inside of the CEEPUS partner network
2) Outside of the Ceepus network (Freemover)

	Planed activities in mobility (bold): 

	1) Teaching 

2) Teaching and mentoring work 

3) Mentoring work
4) Other. What? _________________________

	Duration of mobility 

	Academic year
	20__/20__

	
	Semester (winter/summer)
	

	
	Dates, from-to
	

	
	Duration of stay (months/days) 
	

	Work Program 
	Description: 



	
	Suggest at least 3 topics of your lectures/cca. expected duration: 

1.

2.

3.

	Host teacher at FMTU 

	Did you secure a host teacher at our faculty who is willing to accept you for the mobility purpose in accordance to you Work plan? (Please bold)

1) Yes

2) No

If the answer is yes please write down the name of the host teacher at FMTU: 

	Accommodation needs (bold) 

	Will you be arranging your own accommodation during you stay (please bold)?

1) Yes

2) No (I need a dorm accommodation)

	Do you already have Personal Identification Number (OIB) (bold)? 

	1) Yes

2) No


	Place and date: 
	
	

	
	
	


�  This information is relevant for your online application in the Ceepus system. The mobility application should be sent to the Ceepus coordinator at FTHM (Faculty of Tourism and Hospitality Management) before applying in the Ceepus system. Participants is encouraged to apply in the Ceepus system at the moment the mobility is accepted by the host institution (FTHM, information will be sent to the applicant by Ceepus coordinator).


Deadlines for the application in the Ceepus platform/system:


June 15th: network mobility applications for the following winter term


October 31st: network mobility application for the following summer term 


July 1st and November 30th: Freemover-applications, where applicable


This application form should be sent to the CEEPUS coordinator at least 15 days before the deadlines.


� List of countries members of CEEPUS program can be seen � HYPERLINK "https://www.ceepus.info/content/contact" ��here�. 


� List of Ceepus network in which FMTU is a partner can be seen � HYPERLINK "https://fthm.uniri.hr/en/international-affairs/student-mobility/incoming-mobility/staff/ceepus/" ��here�. NCO Croatia priority gives to the mobility between partners inside the network (over the freemover mobilities outside of the Ceepus network) even when the quota for mobility is not assigned to the partner institution. Application in this form covers the onsite mobility of the applicant (for other option please request additional information to Ceepus coordinator at FTHM).


� NCO (National CEEPUS Office) Croatia: Obligation of grant holder/teacher: teaching staff apply for the purpose of lecturing/mentoring work in the host institution and developing inter-university cooperation. According to the Work Program, the condition for approving this type of mobility is to maintain minimum of six hours of teaching/mentoring work per week. The teacher has to secure evidence that the activities during mobility were carried out as stated in the work plan (Teacher report). The minimum duration of this type of mobility is five days, or three days in the case of short group mobility. The approval of the grant depends on the quality of work program submitted by the applicant. Other obligation of grant holder can be seen � HYPERLINK "https://www.ceepus.info/content/default.aspx?CMSPage=63" ��here�.


� When planning your mobility take in account the academic calendar of the FMTU available � HYPERLINK "https://fthm.uniri.hr/en/international-affairs/student-mobility/incoming-mobility/student/class-and-exam-schedule-and-academic-calendar/" ��here�


� Work program should have all relevant information about the activates the teacher will carry out during the mobility such as:


Content of the teaching/mentoring work (clearly stated topic and duration of the lectures, mentor work activities and duration, etc.)


Objectives, expected results and added value of the mobility for the applicant and institution


� Suggest 3 topics for you lecture /workshop) and cca. duration that should be optimal for the lecture. The host teacher can accept this topic or suggest a different one depending on the plan of the course. 


� We strongly recommend to arrange in advance a host teacher at the FTHM who will be willing to provide the necessary hours of teaching/mentoring work to the applicant in accordance to the work plan. If the applicant does not have a host teacher arranged in advance, we will try to find him/her a host teacher (depends on the workload of the host teacher). Contact information of the teacher at FTHM can be found � HYPERLINK "https://fthm.uniri.hr/en/about/organization/institutes-and-departments/" ��here�.


� More information about the possible options for accommodation during you stay at FTHM available � HYPERLINK "https://fthm.uniri.hr/en/international-affairs/student-mobility/incoming-mobility/staff/ceepus/" ��here�. 


� In order to receive your grant found you need to obtain an OIB number in Croatia. Grant will be paid to your bank account that you will open in one of the banks in Croatia. In order to open an account, you need an OIB number. If you already participated in the CEEPUs mobility you should have the OIB number. Once you get an OIB number it is valid long-term.






































Constraint: In accordance with the Regulation of the European Parliament EU 2016/679 and the Council of the EU of 27.04.2016. on data protection (GDPR) and in accordance with other laws with the protection of personal data by sending this application I AGREE, that authorized persons by the Faculty (FMTU) can process my data from the purpose of staff mobility planning. Your consent can be withdrawn at any time by sending an e-mail to international@fthm.hr.
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